POSITION DESCRIPTION

POSITION TITLE:
ADOPTION ASSESSMENT SPECIALIST

CLASSIFICATION:
CLINICIAN 

SALARY LEVEL:
FULL TIME
EXEMPT

REPORTS TO:
ADOPTION SUPERVISOR
  I.
POSITION SUMMARY:


Adoption case management services for children referred to the agency from DHS, as well as internal referrals.  Recruitment and home study responsibility for adoptive families including evaluation of relative placements as assigned.  
 II.
DUTIES/RESPONSIBILITIES
1. *Recruits, trains, evaluates and makes adoption recommendations concerning prospective adoptive parents according to DHHS licensing rules and standards set by FSCA.

2. *Completes and maintains adoption record keeping, reports/documentation in a timely manner per DHHS and FSCA requirements.

3. *Provides orientation training and referral for inquiries into adoption family studies.
4. *Provides case management for children referred for adoption services.
5. Maintains workload standards as outlined in agency manual.

6. *Provides supportive services to adoptive parents aimed at retention.

7. Complies with the administrative and service requirements of DHHS and FSCA rules and regulations for adoptive homes.

8. Participates in regular supervision and attends staff meetings as requested.

9. *Explains and/or presents the agency's programs, goals, and philosophies in the community as requested.

10. Assists with program evaluation and/or research as requested.

11. Attends training required by DHHS/FSCA and utilizes additional opportunities for professional development (i.e., in-service training, conferences, etc.)

12. *Fulfills the requirements of all agency systems for statistical record keeping, program evaluation, quality assurance, internal control and attendance monitoring.

13. Provides other direct or administrative services consistent with agency procedures as assigned by the immediate supervisor.

III.
QUALIFICATIONS
· Master’s degree in Social Work or related human services field, OR

· Bachelor’s degree from an accredited college or university with a major in a human behavioral science.

· Valid driver's license, reliable transportation and proof of automobile liability insurance.

· Preferred:  Family and child assessments skills, CWTI training (Or must be able and available to enroll within 30 days of hire), experience working with a wide variety of individuals of varying culture, race and background.

*Essential job duties per the Americans with Disabilities Act
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